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DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible adm nistrative position,
the primary duties of which are assisting the Fire Chief in
pl anni ng and supervising the operations of the departnment. The
enpl oyee of this class also has the responsibility for assisting
in the managenent of personnel. The Deputy Fire Chief oversees
fire fighting and fire prevention, assists in financial
managenent, perfornms public rel ations duties, manages facilities
and equi pnent, and provides for training. The incunbent of this
class may be required to performthe duties of the Fire Chief in
the Chief's absence. The Deputy Fire Chief works with a high
degree of i ndependence, reporting to and having work revi ewed by
the Fire Chief. This class ranks directly below that of Fire
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Fire Chief in the planning and directing of
departnment operations. Perfornms the duties of the Fire Chief in
the Chief's absence. Recommends nmnagenent policies for the
depart nment. Studi es new | aws, regulations, ordinances, and
court rulings relating to fire departnent operations to
determine if changes in department policies and procedures are
needed. I nvesti gates conpl aints agai nst departnent personne

and makes recommendati ons. Interviews prospective enpl oyees and
makes recomendati ons for hiring.

Gat hers information to be used i n budget preparation. Purchases
equi pmrent and supplies, keeping such purchases within the
est abl i shed budget.

Prepares reports required to document departnent activity.
Wites letters in answer to oral or witten requests of the
departnment or to address other needs of the fire departnment.

Addresses civic and other groups concerning the activities and
prograns of the fire departnent. Answers questions for the
publ i c about the operation of the fire departnent or any rel ated
areas of energency services. Represents the departnment to the
news nedia, releasing information and answering questions
concerning the work of the departnment. Coordinates the work of
the departnment with related federal, state, and |ocal agencies.
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Directs energency scene operations until relieved by the Fire
Chief. Perfornms size-up. Oversees energency scene operations
in size-up, rescue, forcible entry, ventilation, nozzle and hose
handl i ng, protection of exposures, fire extinguishment, and the
use of water supplies. Acts as part of the fire attack team
and oversees the safety procedures at the enmergency scene or
fire. Participates in handling emergencies involving hazardous
materials. Maintains comunications at the fire or emergency
scene.

Supervi ses subordi nate departnment enployees. Assi gns work
schedul es, evaluates work, provides assistance in technical
areas of work, resolves enployee conplaints and grievances,
counsel s enmployees who are experiencing work problens, and
mai nt ai ns di sci pline.

Assists the Fire Chief in evaluating training needs of the
departnment, in developing a training program for all |evels
within the departnent, and in seeing that this program is
properly staffed and supplied wth training material.
Personal |y trai ns personnel by conducting drills and evol uti ons.

Supervi ses the general care, mai ntenance and repair of apparatus
and equi pment, vehicles, and property. Directs the testing of
equi pmrent to insure that it neets all applicable laws and
st andards. Recomends maj or purchases and assists in preparing
specifications for new fire equipnent for public bids.
Mai nt ai ns departnment inventory of supplies and equipment.
Orders all supplies needed and disburses them to departnment
personnel as required.

| nvestigates the causes, origins, and circunstances of fires;
secures the fire scene to prevent renoval or damage of evi dence
of suspected arson; collects and | abels evidence of suspected
arson; assists arson investigation personnel; and testifies in
court when required.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

At the time of exam nation, nmust be an incunbent in the class of
Firefighter/Operator. Mist be a regul ar and permanent enpl oyee
in the class of Firefighter/ Operator for at least (5) five
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years. Miust be state certified in Firefighter | and I1I.
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